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THE SECRETARY 


Dallas skyline—1951—looking east and south from the 
Triple Underpass into the heart of downtown Dallas. 
On the grounds of the Dallas County Courthouse in the 
lower right may be seen the restored home of John 
Neely Bryan, founder of Dallas. Built originally in 1841, 
the little cabin stands today not far from its original site 


on the banks of the Trinity River. 


This month we want to tell you a bit 
about Dallas, Texas—another of those 
near-by Houston cities which you 
should certainly plan to visit during 
your post-convention time which you 
will have in July. 

Dallas is one of the youngest and 
most cosmopolitan of America’s great 
cities. Within little more than 100 
years Dallas has grown from a one- 
room log cabin on the Texas frontier 
to a city famed internationally for its 
aggressive citizenship, its clean, spark- 
ling skyline, its cultural facilities, its 
beautiful, fashionable women, and its 
big business. Dallas has become one of 
the great style centers of the world, 
and there you will find shops which 
have no equal in any other city in the 
world. 

For generations, the Southwest has 
come to Dallas for entertainment. This 
entertainment ranges from operettas 
during the summer season, Metropoli- 
tan opera productions each Spring to 
rodeos, road shows and night clubs. 
You may choose your own particular 
type of entertainment and feel assured 
of finding the best of that type in 
Dallas. 

Dallas is a beautiful city, and one 
which is certainly worth a few days of 
your time while you are visiting in 
this part of the great State of Texas! 
PLEASE TRY NOT TO MISS DAL- 
LAS. 

Almost every week I am receiving 
word of the work that is going into 
planning for a grand convention for 
you. Your hostess chapter, HOUSTON, 
has planned for your enjoyment, at no 
cost to you, the following: 


Two 


Sight-seeing tour of Houston and 
all of the interesting, historical spots 
around Houston. 

A cocktail party on Wednesday 
evening, July 18th. This is the eve- 
ning when you will just get together 
and HAVE FUN and make new 
friends and greet old ones. Every 
Texas chapter will hostess this. 

The Aquacade around the lovely 
Shamrock Hotel pool is also being 
planned for you. This should be 
lovely. (Pictured below.) 

Since it is almost an impossibility to 
bring you all of the grand convention 
news through THE SECRETARY, your 
Convention Committee will start soon 
to send you news in general letters. 
There is a member of this committee 


Conventionally 


Yours..... 


by GLADYS MARTIN 
Convention Chairman 


from each district, and she will be re- 
sponsible for keeping you abreast of 
the plans for our NATIONAL CON- 
VENTION IN HOUSTON. 


The Laredo, Texas Chapter will be 
happy to give you information on a 
trip to Mexico—DOWN MONTER- 
REY WAY. Write to Miss Ruth Mill- 
er, President of that chapter, if any of 
you are interested in planning a trip 
to Mexico. These Laredo girls will be 
most happy to help you with your 
plans. 


Forms for sending in your reserva- 
tions and registrations will be coming 
to you from National Headquarters 
very soon. PLEASE BE SURE TO 
SEND THEM IN EARLY. Remember, 
June 25 is your DEADLINE. 
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COVER STORY 


Sincere congratulations on the Ninth An- 
niversary of NSA are due to those who 

i are constantly striving for the recognition 

I of the Association and its ideals. The 

: 1950-51 National Board has guided the 
Association wisely; the local chapter offi- 
cers have worked with their own chap- 
ters and the Board most effectively; but, 
most of the credit is due to the indi- 
vidual members throughout the 45 states 
for their loyalty and support during the 
years. 
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institute for certifying professional secretaries 


Dear Member of NSA: 


You have probably seen the two splendid articles about 
the certifying examination that appeared in the April issues 
of Today's Secretary and the Business Education World. 
These are publications of The Gregg Publishing Company, 
the Business Education Division of the McGraw-Hill Book 
Company, Inc., New York. As a result of these articles, 
Dorothy Bentley and I have received many letters from 
secretaries and business teachers all over the country inquir- 
ing and commenting about the examination. The comments 


have all been laudatory and encouraging. In fact, interest is 
international; one letter was from Mexico. 


Material and suggestions for chapter publicity programs 
for the examination have been prepared by our publicity 
agent in New York. They were sent to the NSA executive 
office in Kansas City and distributed to chapter presidents 
from there. We also had twenty thousand copies printed of 
a brochure that explains the objectives and content of the 
examination. Ten thousand of these were sent to the execu- 
tive office and are available to you upon request for distribu- 
tion throughout your areas. The brochure includes an appli- 
cation blank for the examination that may be detached and 
sent to the Qualifications Committee. Further arrangements 
for a program of national publicity have been made by 
the New York agent. They include releases to be made 
through King Features Syndicate, Newspaper Enterprise 
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by Dr. IRENE PLACE 
Acting Dean of Institute 


Associates, Associated Press, United Press, and the Journal 
American as well as the Pathfinder and Newsweek maga- 
zines. Plans for TV and radio publicity are now being 
made. 


Last week, I attended a meeting of the Qualifications 
Committee in Lansing, Michigan. Final plans were made 
for processing the applications. A form was developed 
for checking on the nature of the work experience listed 
by each applicant. We want to be reasonably certain it was 
secretarial experience. The deadline for accepting applica- 
tions was set for the latter part of July. Considering the 
volume of correspondence this Committee will have to 
take care of during the next few months, it was decided 
that a special Committee letterhead stationery was needed. 
The letterhead will show that the Committee is a division 
of the Institute for Certifying Secretaries, sponsored by the 
National Secretaries Association. 


As I write this, Sections I, II, and IV of the certifying 
examinations are in the mail on their way to be adminis- 
tered on a trial basis to 220 secretaries (April 14) in 
Detroit, Lansing, Saginaw, Grand Rapids and Kalamazoo, 
Michigan, and Columbus, Ohio. The other three Sections 
will be given at the same centers on April 21. We hope 
the results will tell us that we have prepared a good exam- 
ination for you. 

Cordially yours, 
IRENE PLACE 
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Candidates For 


NATIONAL 
PRESIDENT 


*Epitor’s Note: The following bio- 
graphical sketches were written by the 
Candidates and are being printed as 
received by the Editor. 


MARY HAGAN BARRETT: 

Native Pennsylvanian. 

Education: Villa Marie Academy; Grove City College. 

Present employment: Secretary to President, Joseph 
Woodwell Company, which includes duties as Personnel 
Manager of Female Employees, represents Management on 
the Labor-Management Board, head Advertising Department 
of the Company. Acts as Secretary to the Company Board 
of Directors and Social Secretary to Mrs. J. D. Hailman, 
which includes handling of estate. 

NSA: Has served as Northeastern Vice President for 
two years, currently editor of National Magazine, THE 
SECRETARY. Past President of the Pittsburgh Chapter. Na- 
tional Convention Chairman of the Boston Convention. 

Other Club Affiliations: BPW, Woman’s City Club, 
Pittsburgh Athletic Association and American Legion 
Auxiliary. 


FRANCES CRAWFORD: 

A native of Mississippi; educated in public schools of 
Vicksburg and Block’s School of Business. Began her secre- 
tarial career as secretary to the president of a department 
store. In 1933 she accepted a position with the Home 
Owners Loan Corporation. In 1935 she became associated 
with the legal firm of Brunini & Hirsch, now Brunini, 
Everett, Grantham & Quinn, where she is presently em- 
ployed as Private Secretary to Alexander J. Brunini and 
Chief Clerk of the Real Estate Department of the firm. 

Charter member of the Vicksburg Chapter, NSA and 
served as Vice President of that chapter; elected to office 
of Southeastern Vice-president of NSA in 1949, re-elected 
in 1950 and now serving in that capacity. 


GLADYS MARTIN: 

Gladys Martin was born in Texas, January 29, 1902, 
and married at the early age of eighteen. She has two 
daughters and three grandchildren. 

Shortly after her marriage, Gladys went with her hus- 
band to Spanish Honduras, where she lived for three and 
a half years. Her first child was born there. From Honduras, 
the family moved to Costa Rica and remained there four 
years, and there the second child was born. Following Hon- 
duras, they went to Panama. In all, Gladys resided in 
Central American Countries for over twelve years, and her 
experiences ran the gamut from revolutions to legation 
teas, in addition to assisting her husband, housekeeping and 
caring for the two little girls. 

Gladys’ professional background is a comprehensive one. 
She has been a secretary for over twenty years, ten years 


Mary H. BARRETT 





GLADYs MARTIN 


FRANCES CRAWFORD 


of which was devoted to the legal profession. She has been 
executive secretary to two California State Senators, a 
demanding and exciting occupation. She enjoyed politics 
and would have liked to stay in this field, but it took too 
much time from her home and children. Gladys thinks her 
most exciting work was as executive secretary to Dr. Rex 
Harlow, outstanding author and teacher of public relations. 
During this time Gladys studied public relations in one 
of Dr. Harlow's classes and made grades comparable to 
those of the business men who comprised the classes. 

Accounting is another field in which Gladys is profi- 
cient. While operating her own business she handled as 
many bookkeeping accounts as she did actual secretarial 
work. In fact, she studied accounting longer than she did 
secretarial work, but when the time came to look for a 
job, she found she was too young to compete with the old 
men who wore green eyeshades, so she became a stenog- 
rapher and went on from there. She never quite gave 
up accounting, however, and now, again operating her 
own business, she is active in that field as well as the 
secretarial. 

Gladys is a charter member of the Stockton, California, 
chapter of NSA and was the chapter’s first president. She 
has held the positions of editior of the chapter bulletin and 
I. C. C. representative, and in every capacity has done an 
outstanding job for her chapter. 

In 1949 she was elected Southwestern Vice President, 
and was re-elected at Boston in 1950. Her District has made 
great strides under her guidance, and has had continuous 
information given to the chapters on Board meetings, 
Regional meetings, CPS progress, and in fact, every phase 
of NSA activity. She has always had time, even when 
busiest with her NSA duties or personal business, to give 
attention to chapter requests or chapter problems, and has 
attended membership teas, Boss Night dinners, ICC meet- 
ings and similar functions to an outstanding degree. Her 
tact, charm and wit have won her a tremendous following 
throughout her District. 

In September, 1950, Gladys was elected by the members 
of the National Board to serve as First Vice President. In 
this capacity she has assisted the National President in 
working with the National Committees. 

National Convention Chairman this year, Gladys is busy 
working with the Houston Chapter in preparation for the 
National Convention in July. 

As chairman of the Policy and Procedure Committee, a 
special committee set up to compile a manual on policy and 
procedure for the National Secretaries Association, she is 
working out a uniform policy and plan of procedure. 
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ANN DODGE 


LILYAN MILLER 





SHELLA SHARPE 


NORTHEASTERN DISTRICT 
MRS. LILYAN MILLER: 

Native Ohioan. 

Graduated Actual Business College, Akron, Ohio; at- 
tended Akron University and Akron Law School. 

Has had 17 years’ experience as an executive secretary; 
presently employed as secretary to Herbert B. Link, Vice 
President and General Manager of The Bellows Co. 

Immediate past president of Tire Town Chapter, and 
also served that chapter as corresponding secretary. 

Chairman, National Education Committee 1950-1951. 

Ohio State Advisor 1949-1950 and 1950-1951. 

Editor of Delightful Quest, national magazine of Zeta 
Beta Chi Sorority, and a past president of the Ohio Epsilon 
Chapter. 

Charter member of Challenger Toastmistress Club. 

Secretary of Antares Study Club. 

Chairman for past two years of Colby Missionary Circle. 

Superintendent of Junior Church, Arlington Street 
Baptist Church. 

Member of the Order of Eastern Star. 


NORTHWESTERN DISTRICT 
MRS. ANN DODGE: 


Native Washingtonian. 

Graduated from Franklin High School, Seattle, Wash- 
ington, and Metropolitan Business College, Seattle, Wash- 
ington. 

Past Matron, Trinity Chapter, Order of the Eastern Star, 
Olympia, Washington. 

Past Mother Advisor, Olympia Assembly No. 16, Order 
of Rainbow for Girls, Olympia, Washington. 

Member of Order of Amaranth, Olympia, Washington. 

Member of Altrusa Club, Olympia, Washington. 
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MARGARET BIBB Lucy ENos 


Candidates for the office of 
DISTRICT VICE PRESIDENT 


Charter Member and Past President of Olympia Chap- 
ter, NSA, Olympia, Washington. 

Has had more than 20 years experience in the steno- 
graphic and secretarial field. 

Presently employed by: State Board for Vocational Edu- 
cation, Olympia, Washington. Secretary to H. N. Miller, 
Assistant Director, and State Supervisor, Trade and Indus- 
trial Education. 


SOUTHEASTERN DISTRICT 
MARGARET BIBB: 

Margarette Bibb, nominee for the office of Southeastern 
Vice President, was a charter member of the Memphis, 
Tennessee Chapter of National Secretaries Association, and 
was active in that chapter for a number of years. Later she 
became a member of Secretaries International, and was the 
president of that organization in 1950, when the two or- 
ganizations merged. She was very active in that merger. 

She is a native Tennessean, educated in the public and 
high schools of her State, and attended Memphis State 
College. After leaving college and before entering her 
secretarial career, she taught school for a short time in the 
public schools of Memphis. Her first and only secretarjal 
position began with the law firm of Wright, Miles, Waring 
& Walker, and her entire professional career has been 
spent with that firm and its successor firms, the firm now 
being Waring, Walker, Cox & Lewis. Despite her arduous 
responsibilities she has always found time to do much 
club, sorority, civic and church work. For a long time she 
was business manager of the largest Women’s Bible Class 
in Memphis. She served as president of her local chapter 
of Secretaries International and was active in it from its 
beginning. She was president of her local chapter of 
National Secretaries Association at the time of the first 
NSA convention in Kansas City, and attended that con- 
vention. 
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SOUTHWESTERN DISTRICT 
MISS LUCY ENOS: 

Born in Salt Lake City, Utah, graduate of West High 
School where she received her business training. Began her 
secretarial career with the Commercial Standard Insurance 
Company of Los Angeles and has been associated with the 
insurance business for the past twenty years. 

Since 1941 she has been affiliated with the Los Angeles 
office of Toplis and Harding, insurance adjusters, as secre- 
tary to Mr. E. V. Bledsoe, Western Division Manager. Her 
present position, which is executive in capacity, includes 
office and personnel management. 

Miss Enos has been an active member of the Los Ange- 
les Chapter of National Secretaries Association since April, 
1948. Her intense interest in National affairs brought about 
her appointment as Assistant Inter-Chapter Council Chair- 
man of Southern Division of California Regional in Novem- 
ber, 1948. She also served as I. C. C. Representative of the 
Los Angeles Chapter during that period. 

In October, 1949 she was elected President of the 
Los Angeles Chapter and is presently completing her second 
term in that office. She served as Chairman of the South- 
west District Membership Contest in 1949-1950. 





DOLORES LANG 


MARGARET HESEMAN 


MARGARET HESEMANN: 


Born in Missouri. Attended grade school and high 
school in Nebraska City, Nebraska. Activities included 
Quill and Scroll (journalism), National Honor Society, 
and part-time work in the principal’s office. After one 
year at Peru State Teachers’ College, accepted a steno-clerk 
job with the U. S. Government, where promotions and 
transfers to Omaha and Lincoln, Nebraska ensued. Employed 
by Standard Oil Company (Indiana) at Omaha in the 
Sales Department, later transferred to position of secretary 
to the Construction and Maintenance Superintendent; simul- 
taneously working for board and room to save money to 
finish college. Received Bachelor of Science degree, with 
honor, in Secretarial Science from the College of Commerce 
and Industry, the University of Wyoming. Part-time work 
in various campus offices during college culminated in a 
full-time position immediately upon graduation as secretary 
to Dr. A. F. Vass, Head, Department of Agronomy and 
Agiicultural Economics, College of Agriculture. 


Member La Ramee Chapter and served as chairman_of 
various committees; elected Recording Secretary in 1950. 


Member of Proceedings Committee, National Forum of 
Labor, Agriculture, and Industry; American Association of 
University Women; president of Laramie Alumni Chapter 
of Phi Gamma Nu professional sorority in commerce. 


Miss Enos represented the Los Angeles Chapter as alter- 
nate delegate at the 1949 National Convention in Chicago 
and was chosen as delegate of the Los Angeles Chapter to 
the 1950 National Convention in Boston. 

Her keen interest in personal development has inspired 
participation in various courses in voice training and public 
speaking and has resulted in her being selected to address 
secretarial trainee groups in the local high schools and busi- 
ness colleges. 


MRS. SHELLA SHARPE: 


Born and reared in Texas. Graduate of high school, re- 
ceived secretarial and accounting training in Dallas, Texas. 
Began her career as secretary in the offices of Southwestern 
Bell Telephone Company. Has been connected with the 
same firm of oil producers for twenty years and in 1945 
established her own business of secretarial service. 

Served as president of the Wichita Falls Chapter, later 
as corresponding secretary and also Texas I. C. C. Chairman 
and is at present local I. C. C. representative of this chapter. 
Is member of Business and Professional Women’s Club. 


Candidates for the office of 


NATIONAL SECRETARY 


MISS DOLORES M. LANG: 

Miss Lang is a graduate of Mt. Mercy Academy where 
she received her business training, and has been in the 
business world for 17 years. She has been associated with 
Hugh Johnson & Company, Inc., an investment firm, for 
the past ten years as secretary to Mr. Hugh A. Johnson. 
She served as office manager for that firm until April 1, 
1950, when she was elected Secretary of the corporation and 
appointed to its Board of Directors. 

She was accepted as a member of The Buffalo Chapter, 
NSA, April 1947. Was appointed Chairman of Publicity 
and to the Ways and Means and Bulletin Committees. 

She was elected to the Board of Directors for a two- 
year term (1948-1950) and as President, 1948-1949; re- 
elected President for 1949-1950. Was appointed chairman 
of the Annual Fashion Show and Luncheon (1950) spon- 
sored by the Buffalo Chapter. She is presently serving as 
Chapter Parliamentarian. 

Miss Lang has attended three National NSA Conven- 
tions, seven Regional Meetings, two Northeastern District 
Meetings, one State Meeting and several meetings of nearby 
Chapters. 

She served as the Northeastern representative on the 
National Nominating Committee in 1948 and as National 
Historian 1948-1949. 

She has participated actively in civic and community 
affairs and fund raising campaigns and has just accepted an 
invitation to conduct a series of lectures in connection with 
the Christopher Movement and its relation to the “Secre- 
tarial Profession.” 
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KATHRYN COTE’ 


HELEN J. BOYLE: 

A native of Kansas. Attended high school at St. Mary 
Academy, Xavier, Kansas, Junior College, and Browne- 
Mackie Business School in Kansas City, Kansas. 

Was employed eleven years in stenographic and secre- 
tarial positions with Lowe-Campbell Athletic Goods before 
becoming office manager and secretary to Mr. Wm. E. 
Powell of Bill Powell Sport Shop and Missouri Lures Ltd. 
three years ago. Supervises bookkeeping records for both 
of those firms at present time. 

Served as President of Heart of America Chapter, and 
as chairman of practically every committee during four 
year membership of NSA. At present is Associate Editor of 
“The Pad & Pencil,’ Chairman of Committee on National 
Affairs, Chairman of Publicity Committee, Parliamentarian, 
and a member of the Executive Board. 


MISS MARY KEIFER: 


Native Kansasan. 

Educated in Kansas and has spent most of her life there. 

Secretary-Treasurer of Mountain States Construction 
Co., Inc., Pocatello, Idaho. 

Been in accounting work for 15 years, five years of this 
time under Mr. N. A. Jordan, C.P.A., who is considered 
one of the best C.P.A.’s in the State of Idaho. 

Charter member of Teepee Chapter, NSA, Pocatello, 
Idaho. Was this chapter's first president. Has served as 
chairman of the Bulletin Committee, ICC Chairman and 
Membership Chairman ( all chapter appointments). Mem- 
ber of National Home Committee 1950-51. 
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Candidates for the office of 


NATIONAL TREASURER 


MISS ALICE KATHRYN COTE’: 


Born in Burlington, Vermont of French and Irish line- 
age. Moved to Kansas City with her father in 1919. After 
graduating from St. James Grade School, completed secre- 
tarial training at Spaulding Commercial College with ad- 
vanced courses at Huff Business College. 


Began her business career at the American Sash & Door 
Company. One year later became associated with Battenfeld 
Grease & Oil Corporation, the largest independent manufac- 
turer of lubricating greases in the world. Entered this firm 
as general office stenographer, and within four months 
was promoted to the position of private secretary to Mr. 
Paul C. Battenfeld, vice president of the waterproofing 
division. Since 1948 has been serving in the capacity of 
private secretary to Mr. Carl E. Bolte, vice president and 
sales manager. 


Served on the editorial staff of this company's semi- 
monthly publication, “The Bat,” since its first issue in Sep- 
tember, 1944 and is now serving as an associate editor. 
This company magazine, because of its outstanding edi- 
torial contributions to the American Way of Life, was re- 
cently awarded a Certificate of Merit from the Freedom 
Foundation. 


“Kitty” is a member of Westport Chapter of Kansas 
City, Missouri; has served on various chapter committees 
and as first vice president is presently associate editor of 
the chapter's bulletin, “The Wagon Wheel.” She is also 
captain of Westport’s Bowling Team. 


Her hobbies: fishing, bowling, swimming, photography 
and the theatre. 
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Lady... 


Your Inexperience Is Showins! 


Intrigues in Washington, a murder victim in the ditch, 
the new complications in our foreign relations crowd page 
one of your daily newspaper. Inside pages carry less drama- 
tic but equally important news—international, domestic and 
local. 


And with all these stories, news of your association 
must compete. To editors all over the country comes a 
flood of such publicity, as well as the publicity of lodges, 
schools, business organizations, charities and social service 
groups. 

Some of it is worthwhile, some well presented; some 
of it is printed. But a tremendous lot of it—especially from 
the inexperienced amateur publicity chairman of associa- 
tions, clubs and organizations—is in terrible shape. 


Much of the amateur stuff is inaccurate, carelessly pre- 
sented, inexcusably wordy—some of it so trivial that it 
should never have been released. Naturally, most of it goes 
into waste baskets. 


Yet much of this waste basket filler could have become 
news if those responsible for preparing and submitting it 
were better informed on how to write a publicity release. 
And since you, as an alert and intelligent woman belonging 
to one or more business groups or associations, may be 
called upon at some time to “handle the publicity,” here are 
a few suggestions for steering your copy into the news 
column instead of the waste basket. 


At the beginning, however, it should be made clear 
that these pointers will not prepare you for a full scale 
publicity campaign. There are professionals who have spent 
years gathering information, writing it and organizing 
campaigns. Nor is this advice meant for the group’s pub- 
licity chairman who has had long experience (though some 
of them could stand a review). This is the ABC, primer 
stuff for the beginner who doesn’t want inexperience show- 
ing between the lines of every release. 


First you must consider whether your story is worth 
printing. You may decide that it will interest no one out- 
side your membership. Then drop it, except for your chap- 
ter bulletin. (Although this is a negative angle of the 
problem, it is just as valuable to learn when not to release 
a story, so that you do not get the reputation of sending 
worthless stuff to the editors). 


by EDWARD H. EULINBERG 


Reprinted from Independent Woman 


But suppose you decide that your meeting, your main 
speaker, or your patriotic program is news. Compare it 
mentally with a few stories in today’s paper. Some of these 
are vital to thousands of persons. Yet they are compressed 
into a few hundred words. Others are only a paragraph. 


Take a hint: make your story brief. You can do this in 
two ways: limit the details to what is really important; and 
write compactly. 


In the first instance, eliminate such details as enter- 
tainment or refreshments—unless you are going to have 
talent from the Metropolitan Opera and a buffet of hum- 
ming-birds’ tongues, elephant steak and Nectar from 
Olympus. 

Writing compactly may be more of a problem. It may 
mean that you go through your article with a pruning pen- 
cil two or three times. That's work. But if you want the 
publicity, and you want your story to compete favorably 
with stuff coming from experienced correspor”’_ats and 
publicists, you've got to do it. And the resu'< should be 
worth the labor. 


Having written your story, you must present it in the 
most attractive fashion. No well-mannered publicity chair- 
man would call on an editor in her housecleaning clothes, 
skipping into his office. Nor would she address him with a 
mouthful of chewing gum, call him by his first name and 
shout in his ear. 


Yet the manners of many clubwoman’s publicity release 
are just as rude in their own way. Such a release is inaccur- 
ate, poorly typed, with names and figures written over, full 
of squigly pencilled corrections. It is on flimsy paper that 
tears under the editor's hurrying pencil; it is almost illegible 
because of too many carbon copies. It is well on its way to 
the trash basket. 


Well, how should the release be presented? 


First, every name, address, fact and figure should be 
verified before the story is written. Telephone books are 
handy to check names and addresses. Street names can be 
verified. A speaker’s name can be checked with the speaker 
himself or his secretary. If you have obtained some of your 
information over the telephone, try to have it verified in 
writing. Telephone voices are subject to terrible and embar- 


rassing distortions. 
(Continued on page ten) 
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Ai NE-A-TIME copyholder 


Here’s the brand new Line-a-time—to help you type 
faster, easier than ever before. 

The new Line-a-time fairly sparkles with features 
that make your transcribing easier than you ever thought 
possible—because it assures correct, “right before your 
eyes” reading. Exclusive Trans-vue line guide indicates 
the line being copied and at the same time lets you see 
ahead several lines to spot copy changes. New Space- 
celector adjusts instantly for single, double or “free- 
wheeling” spacing. Exclusive “no fumbling” Turn-a-page 
Pocket makes pages easier to turn, easier to hold in 
position. And it’s Light-Conditioned—a twist of the 
knob sets copy to the right angle for maximum lighting 
and readability. 

Banish the strain and fatigue of old fashioned tran- 
scribing with the new Line-a-time...and see your boss 
smile when you turn in more and better work in less 
time and with less effort. 


free brochure shows in 
detail how Line-a-time 
“right before your eyes” 
transcribing ends typing 
aches and pains... helps 
you type faster and more accurately. 
Send the coupon today. 





Remington Rand Business Machines & Supplies Division 
Room 2071, 315 Fourth Ave., New York 10, N. Y. 


C) Please send me the folder RSL 212 describing the new Line- 
a-time copyholder and how it will ease my typing. 


0 Please arrange for a free demonstration of the new Line-a- 
time in my office. No obligation, of course. 





Firm 





Address. 
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Lady... 


Your Inexperience Is Showing 


When you are ready to release your story, type it on 
clean white paper of good texture. Use only as many 
carbon copies (if releasing to more than one paper) as are 
absolutely clear, and use new carbons. If necessary, make 
original copies all around. And don’t use “flimsies” (rice 
paper or semi-tissue). If you release rips under an edi- 
tor’s pencil as he makes corrections or writes a headline, 
he may not have the time to patch it up or have it copied. 


In the upper left hand corner of the page, write your 
name, address, telephone number and the name of your 
organization. (And be sure there will be some one to 
answer the telephone number you give, in case the editor 
wants more information. ) 


In the upper right corner, if you want your story 
released as soon as possible, write “For Immediate Release.” 
If for any special reason, you want it held, write: “For Re- 
lease (and insert the date.)” Be sure that you give the same 
release date to all the papers receiving the story. 


Before starting your story, skip a half dozen spaces, so 
that a headline can be written in. Don’t write your own 
headlines. These must be written to fit each paper's exacting 
requirements for style and space. Indent your paragraphs 
generously—ten or fifteen spaces; and double space (for 
corrections and insertions). 

Close your story with several x’s or #’s (thus XXXX 
or +++). If the story runs over a page, avoid breaking 
a sentence at the end of the page and write the word 
“More” in parentheses at the end of the page: (MORE). 
In the upper left of the second page, type, “Add 1,” followed 
by the name of your organization as: “Add 1—NSA chap- 
ter. 

In writing your story, use straightforward English, in 
short sentences. Tell what is going to happen, then stop. 
You don’t need a wordy introduction or a happy conclu- 
sion. And avoid expressing your opinion in such trite gurgl- 
ings as “a good time will be had,” “everyone will have a 
grand time,” or “you will be thrilled by our speaker.” Such 
trimmings shout “Inexperience.” 

Whenever possible, learn the deadlines (the final date 
when stories are accepted for a particular issue) of the 
papers to which you send stories, then send them as far 
in advance as you can. Try always to write your stories 
about events before they happen, rather than to review 
past events. Your chances of publication will be more 
than doubled. Editors want to be ahead of the news, not 
trailing it. 

Finally, let your copy be neat and accurate. Editors are 
trained to catch mistakes, but they have weak moments. 
And should one of your errors, slipping past an unsuspect- 
ing copyreader, be the cause of the reader’s complaint, it 
will be a long time before another product of your inex- 
perience will be welcome in that newspaper. 





SECRETARY 
of the month 


One of the charter members of the Trenton Chapter, 
National Secretaries Association, Miss Catherine A. Mc- 
Cormick, has compiled an enviable record of service in 
Trenton City Hall. She has served as Administrative Secre- 
tary to two of the city’s Mayors and is now Administrative 
Secretary to Public Safety Director Andrew J. Duch. 


Miss McCormick was born and educated in Trenton, 
where she completed a commercial course at Immaculate 
Conception High School. Later she completed a secretarial 
course at Heimbach’s Business College while employed at 
DeLaval Steam Turbine Company as a stenographer. In 
1930 she took a competitive Civil Service examination for 
Clerk-Stenographer and was subsequently appointed to such 
a position in the city’s Bureau of Vital Statistics. She was 
successfully promoted to the positions of senior clerk- 
stenographer and principal clerk-stenographer. 


In 1939 Miss McCormick was appointed Secretary to 
City Commissioner, John A. Hartmann, who was then 
Director of the Department of Public Works. When Mr. 
Hartmann was elected Mayor of the City on December 
13th, 1941, Miss McCormick was named his Administrative 
Secretary. Following the city commission election in 1943 
and the reorganization of the municipal government, Miss 





Miss CATHERINE MCCORMICK 


McCormick was appointed Administrative Secretary to 
Mayor Andrew J. Duch. Since the municipal election of 
1947, with its subsequent reorganization of the city govern- 
ment, she has retained the title of Administrative Secretary 
to Commissioner Duch, who is now Director of the Depart- 
ment of Public Safety. In addition to her regular duties Miss 
McCormick has been serving as secretary of the Trenton 
Zoning Board of Adjustment since November 4th, 1943. 

Miss McCormick has always responded generously to 
calls on her time by civic and charitable organizations. 
She has headed the municipal employees’ division in such 
drives as Community Chest, American Red Cross, Cancer 
Control, National Infantile Paralysis Foundation and the 
Police Athletic League. 

Despite her many official duties Miss McCormick has 
found time to be continuously active in the local chapter 
of N. S. A. She served as the chapter's first corresponding 
secretary. She has also been an active member of the 
Bulletin Committee and Membership Committee and is 
presently serving as Chairman of the Ways and Means 
Committee. During the past year the Ways and Means 
Committee, under Miss McCormick’s leadership, sponsored 
a rummage sale, the annual card party, a fashion show and 
tea and a Christmas trip to Bethlehem, Pa. 
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THE SECRETARY 


Letter 





to the editor 


Attention: Editor, THE SECRETARY: 

Obviously, this letter must be written in longhand. THE 
SECRETARY comes to my attention as it is delivered to the 
office. 

I notice that each month you feature the “Secretary 
of the Month.” I do not know, of course, how they are 
selected, but I do know from what I have read, that my 
secretary, (name withheld), has a more difficult job and 
has more “on the ball” to resort to the vernacular, than 
those I have seen featured. In a one-man busy law office, 
the secretary must be a legal assistant, which requires 
much, as you can appreciate. 

I nominate her for “Secretary of the Month.” 

Very truly yours, 


Letter 
from your publisher 


Dear NSA Member: 

Some gentlemen have cautioned us, “It’s hard enough to 
please one woman, let alone 10,000.” But, it’s our belief that 
it is no more difficult to please 10,000 women than it is to 
please the same number of men. At any rate, we as publisher, 
have made it our objective to please you with the type of 
magazine you want. To do this most effectively, we need to 
know you; but, since you come from every city and state 
in the United States, personal acquaintanceship is relatively 
impossible. For that reason, we have employed National 
Market Analysis, Inc. to conduct a survey among you. 
While this does not mean we shall know you individually, 
we shall know you as personalities and as a group. You have 
responded magnificently and we are sure that you will soon 
appreciate the value of this response. 

We cannot be too emphatic when we say we want to 
satisfy you; but, we repeat that this can only be done when 
we know what you want. You may think that your wishes 
are obvious; but, the results of the survey thus far indi- 
cate that your individual requirements vary considerably. 
It will now be our problem to determine what requirements 
are most uniform and incorporate them into THE SECRETARY. 
It may be impossible at the moment to please each of you, 
but, be assured that we shall do our best and as space allows 
«ve shall use every constructive suggestion given. 

If you haven't sent in your questionnaire, we would ap- 
preciate your doing so immediately. We need it for the 
report to you in the June issue. Please accept our sincere 
thanks for the splendid cooperation. Feel free to write us 
whenever we can be of service to you. Your further sugges- 
tions will also be appreciated. 

Sincerely, 
THE PUBLISHER 
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NORTHWESTERN DISTRICT NEWS 
MIss LAURIE MAE SANDERS 
1326 East Ninth Street 
Olympia, Washington 

An international flavor has been appearing on the 
Northwest scene. At its Ninth Annual Boss Night Banquet, 
DES MOINES, Iowa Hawkeye Chapter used a United 
Nations theme and had as the guest speaker Professor Boris 
Alexander, a native of Moscow, Russia, now teaching at 
Drake University. CORVALLIS, Oregon members recently 
heard two former residents of Latvia and Rumania discuss, 
among other things, secretarial training and office procedure 
of their countries as compared to ours. The EUGENE, 
Oregon Chapter honored employers on the chapter’s first 
anniversary, with entertainment furnished by Hawaiian 
entertainers from the Islands. 

After hearing the FREMONT, Nebraska Chapter presi- 
dent, Nina Elsinger, discuss NSA, as well as the work and 
activities of the business girl, a great deal of interest in our 
organization was exhibited by the junior and senior com- 
mercial students and their instructors at Fremont High 
School. The Ak Sar Ben Chapter of OMAHA, Nebraska 
stuffed some 9,500 envelopes with Easter Seals and Tags to 
assist the Nebraska Crippled Children’s Society in its annual 
drive. SIOUX FALLS, South Dakota members have under- 
taken another hospital project, that of making booklets list- 
ing the various services available to patients. The chapter 
has had badges made for its members to wear when doing 
volunteer work. 

The Oregon Trail Chapter of PORTLAND, Oregon 
celebrated its fifth anniversary with VANCOUVER, Wash- 
ington members as guests. It hosted the Oregon-Washington 
Conference held in Portland on March 17. MEDFORD, 
Oregon members are planning a rummage sale to raise 
money for various charitable affairs in the community and 
are selling hosiery to establish a basis for financing the 
business education of worthy high school graduates. 
SEATTLE, Washington honored over sixty employers at its 
Third Annual Boss Night Dinner, using a nautical theme 
in keeping with the city’s seafair emphasis on the coming 
Seattle Centennial in 1952. In a burst of spring energy, 
SALEM, Oregon and OLYMPIA, Washington Chapters are 
planning Ways and Means projects for April. 





Evansville, Indiana Chapter presented a skit at their annual 
bosses’ night dinner. Seated, Betty Tower (our secretary gone 
playwright). Standing: Lemaine Glass, portraying Mr. Otto 
Hartmetz of Sterling Brewers, Inc. 








We're sure that the name of the 
woman pictured above is no longer 
“hot off the press” news; however, we 
are sure that you will be interested in 
knowing more about Florence Craw- 
ford, NSA’s Executive Secretary. 


Miss Crawford is a native of Colo- 
rado where she held her first job as 
stenographer with the Sante Fe Rail- 
road in Pueblo. She changed positions 
to become Chief Clerk to the General 
Agent of the Missouri Pacific Railroad 
and from there became secretary to 
the President of a local bank. Miss 
Crawford has had varied working ex- 
periences including organizational work 
for a sorority, secretary to the Lieu- 
tenant Governor of Denver, Supervisor 
for the Income Tax Bureau in Colora- 
do; and then, with the Department of 
Commerce she received a transfer to 
Albuquerge, New Mexico to work with 
the important Atomic Energy Commis- 
sion at Sandia Base. 


Miss Crawford, a graduate of Buena 
Vista, Colorado, enjoys cooking, bridge, 
golf and above all, collecting pink ele- 
phants. 

A member of BPS since its begin- 
ning and the Toastmistress Club; work- 
ing for the Red Cross, the Community 
Chest, YWCA and the Chamber of 
Commerce, Miss Crawford still finds 
time to be a supporter of the Albu- 
querque Chapter of NSA. 
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MICHIGAN STATE MEETING 
GRAND RAPIDS 
MARCH 17-18, 1951 

The second annual State Meeting of 
MICHIGAN Chapters was held at the 
Rowe Hotel, Grand Rapids, on March 
17-18, 1951. Every Chapter in the 
State was represented for the first time 
in Michigan. Fifty members registered 
for the week-end and much praise is 
due the Hostess Chapter for their 
part in arranging this meeting. 

Meetings were conducted by MISS 
DOROTHY BENTLEY, LANSING, 
State Advisor. The Saturday afternoon 
session was devoted to a discussion of 
National Activities by Mary H. Barrett, 
Northeastern Vice President, and the 
final data on CPS was presented by Dr. 
Irene Place, Acting Dean of the CPS 
Institute. The session was opened by a 
model Chapter meeting, which has 
been presented at a number of Re- 
gional Meetings this year in the North- 
eastern District, and has proved to be 
of great assistance to Chapter Officers. 

After a brief respite from the busi- 
ness of the afternoon, everyone assem- 
bled on the mezzanine for a lovely 
cocktail party immediately preceding 
the banquet. The speaker of the eve- 
ning, Miss Hazel E. Meyers, Supervi- 
sor at Michigan Bell Telephone Com- 





pany, Grand Rapids, took us on a verb- 
al trip through England and France; 
giving us her experiences and observa- 
tions of a recent visit as a delegate to 
the International Congress of B. P. W. 

The Phil Osterhouse Dance Studio 
presented a group of their young stu- 
dents in most entertaining dance num- 
bers. The children, ranging from 7 to 
11, presented their routines without 
the assistance of professional directors. 

Following a brunch, business sessions 
were resumed and the matters of out- 
standing chapter activities were dis- 
cussed. This forum brought forth inter- 
esting ideas and profitable programs 
including: personality tests, educational 
programs, junior memberships, and or- 
ganization of new chapters. 

State Organization was thoroughly 
explained and discussed and the Michi- 
gan representation went on record as 
unanimously approving State Organiza- 
tion as a part of the National By-laws. 

An interesting salary survey was 
taken Saturday afternoon, anonymously, 
and a report made at the Sunday morn- 
ing meeting. It was learned that the 
average annual salary of the group, 
considered representative of the secre- 
trial profession in this State, was 
$3,194. Dr. Irene Place said that the 
comparison with National surveys of 
the same type was favorable. 








“Nautical Secretaries,” members of the Sacajawea Chapter in Seattle, Washing- 
ton launched their Third Annual Boss Night at the February dinner meeting 
in true seafair fashion. Reading left to right are King County Sheriff Harlan S. 
Callahan; Mrs. Pat Starr, Second Vice President; Miss Lina Re, President; Com- 
missioner James A. Gibbs; Mrs. Viola H. Porter, First Vice President, and Mr. 
A. R. Linner, President of American Mail Lines. 
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SOUTHEASTERN DISTRICT NEWS 

Mrs. HELEN KANE 

P. O. Box 63 

Wellsburg, West Virginia 

WAYNESVILLE, NORTH CARO- 
LINA, the smallest chapter of the 
Southeast, recently celebrated its first 
anniversary. Originally installed with 
ten members, its present number of 
eleven secretaries (just about all the 
eligibles in Waynesville) has the dis- 
tinction of being the smallest yet one 
of the most active chapters of the 
Southeast. Headed by Miss Mary Med- 
ford, the Mountaineer Chapter has 
chalked up an amazing number of suc- 
cessful programs. 

WILMINGTON, DELAWARE, the 
largest chapter of the Southeast, 125 
strong, continues its steady growth, al- 
though it is only a year old. Wilming- 
ton’s constant activities, some unusual, 
some in line with other chapter pro- 
grams, bespeak the reason for its suc- 
cess. President Gertrude Witbeck leads 
this busy chapter. 

BALTIMORE, MARYLAND and 
WHEELING, WEST VIRGINIA 
Chapters have embarked upon brush- 
up courses preparatory to the CPS 
exam, Baltimore members attending the 
University of Baltimore and the Wheel- 
ing girls studying at the Elliott School 
of Business. HICKORY, NORTH 
CAROLINA holds weekly dancing 
classes and weekly duck-pin bowling 
sessions. Many chapters have held or 
are planning Spring Fashion Shows, 
the CHATTANOOGA, TENNESSEE 
Chapter sponsoring one of the most 
elaborate. 














At the second Boss Night dinner held by 
Tower Lights Chapter, Austin, Texas, 
Hon. Claude Isbell, head of the Board 
of Regents, Teachers Colleges of Texas, 
was crowned King of Bosses. A crown 
decked with cigars was placed upon his 
head by R Lewis, M.C. Colleen 
Harris was crowned Queen of Secretaries. 
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SOUTHWESTERN DISTRICT NEWS 

Mrs. GRACE GARRATT 

1334 East Street, Apt. 202 

San Bernardino, California 

On March 13, the SANTA MONICA 
Chapter held its third birthday dinner 
meeting. Year end reports were given 
by all outgoing officers and committee 
chairmen. 

The following officers were elected 
and installed for the 1951 term: Miss 
Margery Mace, president; Miss Marion 
O'Neil vice president; Miss Zela Hires, 
treasurer; Miss Pat McMurphy, corre- 
sponding secretary; Mrs. Jerry Dalton, 
recording secretary and Miss Lillian 
Steers, ICC representative. 

Miss Steers, outgoing president, pre- 
sented guard pins appropriate to their 
office to the outgoing officers on be- 
half of the members. 

WESTPORT CHAPTER of Kansas 
City is proudly displaying a Certificate 
of Appreciation for Generous Partici- 
pation in the 1951 Easter Seal Appeal, 
which was signed by the President and 
Chairman of the Jackson County So- 
ciety of crippled children. 

GREGG ANN CHAPTER, Coffey- 
ville, Kansas, in conjunction with the 
Coffeyville Schools, sponsored a Kansas 
University Extension Service Course, 
“Social Improvement of Secretaries,” a 
series of five lectures. At least 100 
memberships are anticipated, for the 
girls are enthusiastically working on 
the project. The last time GREGG 
ANN CHAPTER had an Extension 
Course, three years ago, they sold 125 
memberships, the largest class ever 
sold in the State: 

The speakers are all professional 
and well-known, and the University 
will present certificates to the girls after 
the last lecture, April 9th. 

LADO DEL RIO Chapter, Riverside, 
California, and SECRETARIAN Chap- 
ter, San Bernardino, united in honor- 
ing our Southwestern Vice President, 
Gladys Martin, at a joint dinner meet- 
ing held at the Victoria Club in River- 
side. Miss Elsie Epp, president of the 
Riverside Chapter, presided, with Miss 
Ruth Crause, of San Bernardino Chap- 
ter, giving the official welcome. Judge 
Oakley K. Morton, aii honorary mem- 
ber of NSA and of Secretarian Chapter 
attended the dinner. 

About 100 members and guests at- 
tended. Arrangements were under the 
direction of Mrs. Vernal Sellin, ICC 
Representative of Riverside Chapter. 








Mrs. NELDA LAWRENCE 
Faculty, University of Houston 
School of Business Administration 


The University of Houston is offer- 
ing a comprehensive review course to 
be of assistance to candidates for the 
C. P. S. examination which will be 
given for the first time in August of 
this year. The course will cover the 
areas of secretarial accomplishment to 
be included in the examination; name- 
ly, the stenographic skills, secretarial 
accounting, general office practices, ba- 
sic principles of business and business 
functions, business law, and the human 
relationships of the secretary's position. 

By happy circumstance, the C. P. S. 
Review Course will be initiated under 
the direction of Dr. Estelle Popham of 
Hunter College, New York. Dr. Pop- 
ham will be a visiting professor on 
the campus of the University for the 
first summer session, June 6 to July 17, 
and will teach this course from 6 to 9 
p. m. each Monday and Wednesday 
evening during this six-week period. 
Classroom and laboratory facilities of 
the University will be available for 
practice and instruction, and every ef- 
fort will be made to see that the course 
is completely practical and thorough 
in its coverage. 

Two hours of advanced credit can 
be earned by those who successfully 
complete the C. P. S. Review Course, 
and eligibility for admission to the 
course is the same as for taking the 
examination. 





NEW YORK STATE MEETING 
HOTEL NEW YORKER 
MARCH 9-11 


NSA has been steadily blazing a trail 
across the ten States comprising our 
Northeastern District, with weekend 
get-togethers. With the three regional 
meetings over, we have plunged into 
a series of State Meetings and Chapter 
Group Conferences. This month, our 
NEW YORK State Correspondent re- 
ports: 


NEW YORK CITY, with all its 
attractions, was the place chosen for 
the recent NEW YORK STATE Meet- 
ing. On Friday, March 9, we first gath- 
ered in the lounge of the Hotel New 
Yorker, greeting many old friends and 
catching up on all the news. The 
MANHATTERS (New York City 
Chapter members) proved to be excel- 
lent hostesses and outstanding enter- 
tainers. 


Committee problems were discussed 
at a breakfast held prior to our Satur- 
ring sightseeing tours. Our 
eetings rightfully belong to the 

ADVISORS, and the New 
ate Advisor, MARIE GORGAS, 
ANY deserves much credit for 
cessful meeting. We were also 
te in having as our honored 
our Northeastern Vice Presi- 
Mrs. Mary Barrett, and our Na- 
1 Secretary, Frances Dickinson, 
of whom answered many ques- 
s for us of national importance and 
e us advice to guide our thinking 
mg national lines. 
















. 


Many surprises were in store for us 
Saturday evening. We found that the 
MANHATTERS had many talents; 
they were actresses and singers, as well 
as accomplished hostesses. Miss Dor- 
othy Stratton, the National Director 
of the Girl Scouts of America, gave us 
an interesting talk on “getting along 
with others in our work.” 


After “brunch,” on Sunday morn- 
ing, the Syracuse Chapter Choral Club 
took the spotlight for a group of well 
chosen songs. This was followed by a 
panel discussion on the Certified Pro- 
fessional Secretary program, led by 
Miss Alicia Cogan, a member of the 
Institute. Assisting in this discussion 
were Mr. Robert Slaughter and Miss 
Estelle Popham, also members of the 
Institute. This gave us a greater under- 
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standing of this project, as well as a 
firmer belief in it. Reports of other 
projects were also made most enjoy- 
able through the combined efforts of 
Mrs. Barrett, and Miss Dickinson. 


Our meeting had something to offer 
to each of us. As we left NEW YORK 
CITY, we had a deeper, fuller under- 
standing of our organization, what our 
National Board is attempting to accom- 
plish, and what we may hope for and 
look forward to in the future. To NEW 
YORK CITY —MANHATTERS— 
and our State Advisor, MARIE GOR- 
GAS, we send our thanks for a won- 
derful time. 


Next month we will give you an 
accounting of the Youngstown-OHIO 
STATE MEETING and the joint meet- 
ing for WESTERN PENNSYLVANIA 
CHAPTERS. The Ohio State Meeting 
became history the weekend of March 
31, the Pennsylvania meeting will be 
held on Sunday, April 29, at the Wm. 
Penn Hotel in Pittsburgh . . . and, your 
Northeastern District Reporter will 
probably be singing “Back Home Again 
in Indiana,” as she wends her way to 
her former home-town, INDIANAPO- 
LIS, the weekend of April 13, where 
she will attend the INDIANA STATE 
MEETING. She is looking forward to 
making the acquaintance of the mem- 
bers of our newly acquired SI Chapter 
in Indianapolis, as well as again meet- 
ing NSA old-timers in Indiana. 


NORTHEASTERN DISTRICT NEWS 
Mrs. LEO HoRCHOW 
c/o J. C. Breyfogle 
74 East Gay Street 
Columbus 15, Ohio 


Enjoying outstanding newspaper 
PUBLICITY is a fast growing feature 
with NSA Chapters. Recently scoring 
a full page spread is the GLASS CITY 
CHAPTER, of TOLEDO, OHIO. A 
picture of the Editor of The Crystal 
Gazer, their bulletin, appeared in the 
Toledo Blade, on Sunday, March 18, 
in a full page picture group under the 
caption, “MEET THE EDITOR.” Oth- 
er groups included were Zonta; Wom- 
en's Advertising Club; American Asso- 
ciation of University Women and, 
League of Women Voters of Toledo. 
A Secretarial Survey has been sweep- 
ing the Country through some of the 
outstanding newspapers and the Secre- 
taries of Lima, Ohio, were the first we 





have had reported who made the “front 
page” with this survey. It was no 
APRIL FOOL, either, when THE 
LIMA NEWS carried a full page fea- 
ture on April 1, with three pictures of 
NSA Secretaries—one taken in a fami- 
liar pose—taking dictation; another of 
a Secretary reading at a counter while 
eating her lunch; and a third look- 
ing over her wardrobe in a typical 
bedroom scene. The article deals with 
that ever popular question—“WHAT 
PRICE CHIC WORKING APPEAR- 
ANCE,” and gives us a greater knowl- 
edge of what it costs the average girl 
to keep “trim” for her job ahead. Con- 
gratulations to you Chapters for plac- 
ing your organization “in the news,” 
thus, “in the know.” 


Another of our Northeastern Dis- 
trict Chapters has ventured its initial 
BOSS NIGHT DINNER, and from 
the newspaper publicity it enjoyed, we 
have no doubt it scored quite a hit. 
Our hats off to THE FORT VENAN- 
GO CHAPTER, of Franklin, Pennsyl- 
vania, for this new accomplishment. 
Publicity and doing things are nothing 
new for these NSA’ers—they are past 
masters at the art of receiving new 
Chapter members through their ever- 
popular membership teas and recently 
held their third annual Style Show with 
over 500 in attendance—another event 
which made a full page in their local 
newspaper. 


OUT OF THE NE DISTRICT 
MAIL BAG comes news of a Member- 
ship Tea, held by the SPRINGFIELD, 
MASSACHUSETTS Chapter, with 
members from Waterbury and Hart- 
ford, Connecticut, in attendance, in- 
cluding our own FRANCES R. DICK- 
INSON, as honored guests . . . a CIN- 
DERELLA QUIZ, at Radio Station 
KDKA, Pittsburgh, in which four 
Pittsburgh NSA members participated 

. a BIRTHDAY celebration (their 
fourth) held by the BADGER CHAP- 
TER, of La Crosse, Wisconsin... a 
FIFTH BOSS NIGHT Dinner, enjoyed 
by the EVANSVILLE, INDIANA 
members and bosses . . . and news that 
several out-of-town Chapters will send 
delegates to COLUMBUS the weekends 
of April 14 and 21, to take advantage 
of the trial CPS examination being 
held at Ohio State University, headed 
by Dr. Charles B. Hicks, a member of 
the National CPS Institute. 
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NO MORE GRIPPER-ROLLER MARKS 


£2 


ON CARBON COPIES! 


MAGIC 
CARBON PAPER 


This remarkable new development in carbon 

paper is guaranteed to give you exceptionally clean, 
easy-to-read carbon copies—no matter how many 

copies you type at one time! 

You'll also prefer Magic Carbon Paper because it never 
curls— makes it easy for you to assemble as many copies as 
you need. Economical, too, it outlasts ordinary carbon 
paper up to 50%. Comes in various ink finishes and 


weights to meet your most exacting typing requirements. 


STANDARD 


) / MANIFOLD 


COMPAN Y 
CHICAGO 
Offices in Principal Cities 


*Mail coupon below for 
FREE TRIAL SUPPLY 


eeereereeereeeereeeeeeeeeeereereeeeeeeeeeeeeeeeeeeeeeee 


STANDARD MANIFOLD COMPANY 
333 West Lake Street, Chicago, Illinois 


Please send me a FREE Trial Supply of Magic Carbon Paper. 
My Name 3 Title 
Company 
Street 
City Zone_____ __State 


Name of Typewriter , cas 
Check whether [J Electric, [) Manual, [(] Noiseless 


Minimum copies —__. Maximum . Average 
NOTE: If possible, please enclose samples of your letterhead 


and second sheets. 


$06 906 94.0:6:060666660604060606060606 686686 
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